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YOUR COMPANY NAME HERE
HAZARDOUS WASTE MANAGEMENT PROGRAM

[bookmark: _Toc398147935][bookmark: _Toc398163514][bookmark: _Toc334447893][bookmark: _Toc401040045]TITLE AND PURPOSE
This document is Your company name here's program for Hazard Waste Management.  Its purpose is to set forth guidelines and procedures for the proper disposal of hazardous substances.  Upon request, this document shall be made available to employees, their designated representative, and authorized State, or Federal safety officials.

[bookmark: _Toc398147937][bookmark: _Toc398163516][bookmark: _Toc334447895][bookmark: _Toc401040047]SITE COORDINATOR
The Safety Coordinator will be the site coordinator for the Program.  The Safety Coordinator will be responsible to coordinate and manage the Program in conjunction with the company's Hazard Communication Program.

It is the responsibility of Safety Coordinator to ensure that storage, handling, and disposal of hazardous substances takes place in accordance with the guidelines and procedures set forth in this document.

[bookmark: _Toc398147938][bookmark: _Toc398163517][bookmark: _Toc334447896][bookmark: _Toc401040048]STORAGE OF HAZARDOUS SUBSTANCE
To the maximum extent possible, all poisons, acids, and flammable chemicals shall be stored separately from all other substances, preferably in designated storage areas or cabinets that are approved for the type of exposure anticipated.  All flammable liquids must be stored in UL or FM approved flammable storage cabinets.

The Safety Coordinator shall schedule periodic inspections to ensure that all hazardous substances within the company are appropriately labeled and stored.

Chemicals and substances utilized in maintenance, and which are particularly vulnerable to incompatibility and possible adverse reaction or accident due to improper storage, should be minimized.  To the maximum extent possible, for storage purposes, chemicals and substances should be separated into organic and inorganic groupings and further sorted into compatible families within the two major groupings.

[bookmark: _Toc398147939][bookmark: _Toc398163518][bookmark: _Toc334447897][bookmark: _Toc401040049]HAZARDOUS WASTES DISPOSAL PROCEDURES AND REGULATIONS
Federal, state, and local environmental regulations require strict control of the handling, storage, and disposal of all materials identified as being hazardous or toxic to human health or the environment.  Once such materials have been used within the operations, specific restrictions and procedures apply as to their disposal.  The Safety Coordinator's office will maintain a monthly inventory based on information gathered during his survey and reporting by the department, accordingly, the following procedures shall be carried out for all departments that generate hazardous waste:

· No hazardous waste may be dumped in drains, sewers, dumpsters, or onto the ground.  The only exception is small quantities of some chemicals may be disposed of by drain or dumpster, in accordance with local Sanitation District rules or OSHA guidelines or the Safety Data Sheet (SDS).
· Safety Coordinator's office shall be the contact point for all information regarding storage and disposal of hazardous materials.  It will arrange for periodic removal (a minimum of quarterly, or as required by law) of hazardous waste by a licensed hazardous waste hauler as needed.
· Department of Transportation (DOT) storage drums are required for storage of waste oils, sludge, and solvents.  Prior to removal, waste oils, sludge, and solvents shall be stored in Department of Transportation (DOT) approved and labeled storage drums with lids.  Labels shall clearly identify the material being stored for removal and the date it was placed in the drum.  The average monthly quantity of each category and waste name shall be maintained and reported to the Safety Coordinator.

· Hazardous wastes designated for disposal or treatment must be removed from the company by a licensed hazardous waste hauler.  Arrangements for any hazardous materials disposal MUST be made through the Safety Coordinator's office with name, quantity, and location of hazardous materials.  Before choosing the hauler, his identification and record will be checked.
· When hazardous waste is designated for disposal or treatment from our site, a "MANIFEST LIST" must be prepared by the hauler.  Each list must identify the name and amount of each material for disposal.  A copy of the Environmental Protection Agency (EPA) manifest list and any related documents MUST be forwarded to the Safety Coordinator's office as soon as they are completed.  The ORIGINAL shall be kept on file.
· After the waste has been deposited at an "approved dump site", another copy of the manifest will be returned to the Safety Coordinator's office to document proper disposal and site location.
· The Safety Coordinator shall be responsible for keeping an on-going Hazardous Waste Disposal Manifest File, with copies of all information for the master file.  As provided by law, the site Disposal Manifest File is subject to regular inspection by the local HEALTH DEPARTMENT.  Appropriate fines may be levied for noncompliance.

[bookmark: _Toc398147940][bookmark: _Toc398163519][bookmark: _Toc334447898][bookmark: _Toc401040050]DISCLOSURE PROCEDURE FOR EMERGENCY RESPONDERS AND EMERGENCY

[bookmark: _Toc398147941][bookmark: _Toc398163520][bookmark: _Toc334447899][bookmark: _Toc401040051]RESPONSE PLAN FOR HAZARDOUS SPILLS

· Compulsory Federal Law (SARA Title III) provides that counties adopt ordinances mandating that businesses or persons using, handling, or storing hazardous materials provide information regarding the location, type and health risks of such materials to emergency responders such as fire department and paramedics.

· To comply with SARA Title III, Your company name here will provide the designated area the Hazardous Chemical Inventories and Emergency Response Plans.  Currently the law applies only to businesses or persons using, storing or handling hazardous materials where:

THERE IS AN ESTIMATED TOTAL YEARLY USE IN EXCESS OF 55 GALLONS OF LIQUIDS, 500 POUNDS OF SOLIDS, OR 200 CUBIC FEET OF GASEOUS SUBSTANCES.

Once your company name here handles this amount of product, it is necessary to determine how much waste is then being generated.  If it is necessary to recycle or dispose of waste through a licensed waste hauler, recycler, etc., then your company name here must then become licensed as a generator of hazardous wastes.

Each department shall maintain an inventory of all hazardous chemicals, the quantities, and the Safety Data Sheets.  The updated inventories shall be sent to the Safety Coordinator's office on a monthly basis.  The Safety Coordinator's office shall assist in coordinating the program.

APPENDIX "A"
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_______________________________________________________________________________ 


SITE LOCATION_______________________________________________________________ 

SITE COORDINATOR__________________________________________________________ 

INVENTORY DATE_____________________________________________________________ 


PRODUCT NAME                                      QUANTITY ON SITE

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

 _____________________________________________________________________

 _____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________


APPENDIX "B"

[bookmark: _Toc398147943][bookmark: _Toc398163522][bookmark: _Toc334447901][bookmark: _Toc401040053]LIST OF APPROVED VENDORS


VENDOR

                                                                  

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________     

                                                                  

                                                                  

                                                                  

                                                                  

                                                                  

                                                                  

                                                                  

                                                                  

                                                                  

                                                                  

                                                                  

                                                                  






YOUR COMPANY NAME HERE
HAZARDOUS WASTE EVACUATION PLAN

HAZARDOUS WASTE EVACUATION PLAN
[bookmark: _Toc398147945][bookmark: _Toc398163524][bookmark: _Toc334447903][bookmark: _Toc401040055]SIGNAL TO BE USED
IN THE EVENT AN EVACUATION IS REQUIRED DUE TO A HAZARDOUS WASTE RELEASE:

The Emergency Coordinator is to signal for an evacuation of the facility by alerting all employees to evacuate immediately, using the following evacuation plan which is posted in the facility, and of which all employees have been informed.

[bookmark: _Toc398147946][bookmark: _Toc398163525][bookmark: _Toc334447904][bookmark: _Toc401040056]EVACUATION SHUTDOWN
The primary goal in the event of a release of hazardous waste or other emergency is the safety of all employees of the facility.  Therefore, the following procedures should be followed only where doing so will not expose the employee to additional risk of bodily harm.
· All gas valves shall be turned to the off position.
· All equipment shall be stopped and power locked out where possible.
· All combustibles materials shall be covered.
· All circuit breakers for electrical power not needed for emergency escape procedures shall be switched to the off position.

NOTE:  Circuit breakers for lighting necessary for safe escape from the plant shall NOT be turn off.

[bookmark: _Toc398147947][bookmark: _Toc398163526][bookmark: _Toc334447905][bookmark: _Toc401040057]EMPLOYEE ACCOUNTING
Each supervisor shall be responsible for the accounting of the employees in his department.  The purpose of this is to notify the police or fire department of any employees who may still be in the facility.

No employee is to re-enter the facility for the purpose of rescuing another person.  A rescue attempt made by an untrained, unequipped volunteer is more likely to result in harm to the person attempting the rescue than it is to result in a safe rescue.

[bookmark: _Toc398147948][bookmark: _Toc398163527][bookmark: _Toc334447906][bookmark: _Toc401040058]RESCUE AND MEDICAL DUTIES
The facility's certified first aid attendants are the only employees authorized to administer first aid medical treatment to injured employees as authorized by the Emergency Coordinator.  Employees trained in Cardio Pulmonary Resuscitation techniques (CPR) are authorized to administer CPR as appropriate and necessary.

All other medical requirements are to be referred to the police, fire department or emergency medical personnel on the scene.

[bookmark: _Toc398147949][bookmark: _Toc398163528][bookmark: _Toc334447907][bookmark: _Toc401040059]REPORTING RELEASES OF HAZARDOUS WASTE AND EMERGENCIES
All reports of releases of hazardous waste and other hazardous waste emergencies shall be reported immediately to the Emergency Coordinator.  In his absence, the alternate Emergency Coordinator shall be contacted.

If the preceding procedure cannot be followed, the person identifying the emergency shall move immediately to a safe area and call the fire department.
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